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13th May 2024

Respected Sir/Madam,

At Conduent, Kochi I served as Transaction Processor. My primary responsibilities included :
1) Providing production services to client operations by performing administrative tasks such as data-entry, document processing.
2) Receiving documents from electronic form for accurate processing.
3) Processing documents by following internal processes and identifying any gaps in required information.
4) Identifying documents and their purpose to create a database of information.
5) Providing great customer service.
I want to emphasize that my time at Conduent was not only productive but also enriching, making a substantial impact on my professional growth.
Thank you for your understanding and consideration. Please let me know if you require any additional information or documentation from my side.

Warm regards.

Sidharth G Menon

