Rohan Jacob
Ambat House, Punnavely P.O.
Pathanamthitta, Kerala, 689645
rohanambat@gmail.com
18/7/2024

Dublin Business School
Director of Marketing and Admissions
13/14 Aungier Street
Dublin 2, Ireland, D02 WC04

Subject: Request for Tuition Fee Refund Due to Personal Circumstances

Dear Dublin Business School Administration,

I hope this letter finds you well. I am writing to formally request a refund of the tuition fees I recently paid for the upcoming academic term. My name is Rohan Jacob Ambat, and I am a student in the Masters in Business Analytics at your esteemed institution.

Unfortunately, I regret to inform you that my grandfather, who played a significant role in my life, passed away unexpectedly two weeks ago. This loss has deeply affected me and has left me in an emotionally fragile state. As a result, I find myself unable to proceed with my higher studies at this time.

Enclosed with this letter is a copy of the Telegraphic Transfer (TT) receipt confirming the payment of 14500 euros for the tuition fees. I kindly request that you consider my situation sympathetically and process a refund of the deposited amount at your earliest convenience.

I understand that there may be administrative procedures and policies regarding fee refunds, and I am prepared to comply with any additional documentation or forms required to facilitate this process promptly.

[bookmark: _GoBack]I sincerely appreciate your understanding and assistance in this matter. Please feel free to contact me at +918884997196 or rohanambat@gmail.com if there are any further details or documents needed to expedite this request.

Thank you for your attention to this matter. I look forward to your favorable response.

Yours sincerely,

Rohan Jacob Ambat
20037702
[Enclosures: TT Copy]
